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The three symbols appearing in this booklet are 
ancient signs once used in place of the written 
word. 



This sign pictures the Circle 
of Man’s Life. This is a 
symbol for the whole person 
nurses' aides will be serving. 
The outer circle means 
physical man. The lines 
drawn within it mean man' s 
strength and intellect. The 
Center point is man’s soul. 



The Home or Shelter sign 
indicates the areas in which 
nurses’ aides will be learning 
to work. 



This is the Sign for Unity 
signifying the unity of 
purpose of those working 
together for the health 
and well-being of people who 
use the services of hospitals, 
nursing homes, and home 
health agencies. 
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PREFACE 



Background and Need 

In order to provide for additional services included in the Health Insurance 
Bill for Home Health Agencies, a program was needed to provide uniform preparation 
and use of the home health aide. At the same time, hospitals and nursing homes 
were expressing their need for prepared nurses’ aides. Reports of demonstration 
programs indicated that the relationship of the home health aide and the public 
health nurse was similar to the relationship of the nurses’ aide and the registered 
nurse. 

To verify this information, an informal study was done which showed that: 

1) There are common elements in the functions ot the two groups. 2) At present 
there is wide variance in the preparation and performance of nurses’ aides. 

3) The prospective employer has no means of knowing how much preparation the 
individual ha 3 had. 4) Placing the educational program under vocational education 
would relieve the health agency of this responsibility. 

The study thus pointed out the need to develop criteria for pre-employment 
preparation and to encourage standardization of nurses’ aide courses in Colorado. 

A basic course which would serve as initial training for all nurses’ aides would 
help meet these needs. 

With these factors in mind the Home Care Advisory Council to the Colorado State 
Department of Public Health appointed an Advisory Committee with representatives 
from the following groups: Colorado Nurses’ Association; Colorado Medical Society; 

Colorado Hospital Association; Colorado Associated Nursing Homes; Colorado League 
for Nursing; a local health department; a visiting nurse service; a homemaking 
service; Colorado Department of Education, Board of Vocational Education 2 ; Colorado 
Department of Employment; Colorado Department of Welfare; Colorado Office of Economic 
Opportunity; Colorado State Board of Nursing; Colorado State Board of Practical 
Nursing; University of Colorado School of Nursing; American National Red Cross; and 
Women in Community Service. 

The beliefs upon which this Nurses’ Aide Advisory Committee functioned were: 

1. The nursing profession has a responsibility for the quality of all nursing 
service to patients. Therefore, we believe that standards for curriculum 
and clinical practice should be established by nurses. 

2. There is a role for nurses* aides in patient care. 

3. There is a need for a standard program for nurses’ aides in the State of 
Colorado. 

4. There are certain fundamental principles basic to the preparation of 
nurses’ aides. 

5. The basic pre-service education for nurses’ aides should be an intensive 
short course administered through an educational institution. It should 
include both theory and clinical practice. 

6. Those skills which are not included in the pre-service education for 
nurses’ aides will need to be developed by the health agency on the job. 

7. A planned system of evaluation will be part of the nurses* aide program. 

8. Support by the agencies represented on this committee is needed for 
standardization and implementation of this program. 

1 In this material, nurses’ aide is defined as: all persons not licensed by law to 

practice nursing but who participate in patient care and may have titles, such as, 
orderlies, nursing assistants, attendants, etc. 

2Changed July 1, 1967, to Colorado State Board for Community Colleges and Occupational 
Education. 
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The functions of the Nurses’ Aide Advisory Committee were: 

1. To develop standards for nurses 1 aides which would include: 
criteria for selection of students, curriculum, and evaluation of 

students. 

2. To develop the evaluative materials which would assess the curriculum 

and the performance of nurses’ aides. 

3 . To develop guidelines for the nursing personnel in the utilization 

and supervision of nurses’ aides. 

4. To develop standards and qualifications of the faculty for the 

educational institutions. _ .... 

5. To develop criteria for selection of clinical facilities for tne 

educational institutions. 

6 . To develop uniform standards for the preparation and use of the home 
health aide in the state of Colorado. 



Development of P rogram Guide 

Based on the advice of this committee and on literature relating to prepara- 
tion of nurses’ aides and home health aides, this Pre-service Education fgr N^rses_ 
Aides in Hospitals , Nursin g Homes , and Home Health Agencies, has been developed. 

The materials in this program guide were tested in two courses, one taught in an 
urban center, and the other in a rural area. Assistance in completing the manuscript 
was given through the Colorado Associated Nursing Homes, Incorporated, which had 
a contract with the Public Health Service, Department of Health, Education and 
Welfare (Number PH 110—31). 



Pur DO SG 

The purposes of this guide are to 1) assist in establishing standardized 
pre-employment nurses’ aide courses; 2 ) provide guidelines for employing agencies for 
the orientation and in-service education needed by nurses aides with this prepara- 
tion; 3) provide evaluative materials; 4) provide a simple, easy-to-use guide for 
instructors; and 5 ) provide the supplemental course needed by home health aides. 

This will 1) facilitate maximum learning in minimum time, 2) improve the quality^or 
care given by nurses’ aides, 3 ) increase the number of available prepared nurses 
aides in Colorado, and 4) encourage use of a nurses’ aide course leading to a 
certificate from the Colorado State Board for Community Colleges and Occupational 
Education which will assure the employer of the basic preparation for nurses aides 

whom he hires. 
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INTRODUCTION 

Education for an occupational course is a cooperative undertaking which must 
be shared by both educational and service institutions in order to produce the 
best results. 

It is desirable to have this course taught under the auspices of the local 
vocational education administration which may be known as adult education and is 
usually a part of the local school district. To accomplish this, the local health 
agencies request the course from the vocational education administration which 
will facilitate the organization of the course including an advisory committee. 

The Nursing Consultant for the Colorado State Department of Public Health 
(4210 E. 11th Avenue, Denver, Colorado 80220), the Supervisor of Health Occupations 
for the Colorado State Board for Community Colleges and Occupational Education 
(32 State Services Building, Denver, Colorado 80203), and/or the Coordinator of 
Nurses' Aide Training for the Colorado Associated Nursing Homes 
(1600 Sherman Street, Denver, Colorado 80203) are available to assist in the 
establisnment of courses. 



PROCESS FOR ORGANIZING COURSE 
Step I. Advisory Committee 

The development of an advisory committee serves several purposes. It brings 
together those interested in nurses' aide training in order to facilitate planning , 
The joint efforts of the advisory committee members insure development of a program 
to fit the community. The advisory committee stimulates community interest and 
encourages support, financial and otherwise. 

The advisory committee should include representatives from hospitals, con- 
valescent centers, nursing homes, facilities for care of the chronically ill and 
public health. Nursing groups, the medical society, groups having funds for training 
purposes, and employment agencies may also be represented. 

The size of the advisory committee will vary with the community but should be 
kept small enough so it can function smoothly. 

For more detail on the purpose and function of advisory committees, refer to 
the booklet Advisory Councils are Essential to Vocational Education Programs in 
Colorado . (Published April 1967 by Colorado State Board for Vocational Education and 
may be obtained from Colorado State Board for Community Colleges and Occupational 
Education, 32 State Services Building, Denver 80203.) 

Step II. Funds 

Funds for payment of an instructor, securing teaching supplies* financing 
students, and the like may be obtained from various sources. Some type of funding 
is necessary since it makes pre-employment preparation possible, thus saving the 
employer the cost of beginning to teach an individual only to find that they are 
not fitted for nurses' aide work; that they leave before they complete the course; 
or that they have worked for only a short time. Part of the cost of the instructor 
and teaching supplies may be met by Vocational Education; in this case, matching 
funds from community sources are needed. Sources of funds may include fees, 
donations, or monetary support given to the course and/or students by the 
institutions for which they will work. Organizations which administer training 
programs will often pay a stipend to specific trainees. Some of these programs 
are Title V, A.D.C. (Aid to Dependent Children) and War on Poverty. 
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Step III. Teaching Facilitie s 

A school, nursing home, or nearby hospital may be able to provide classrooms. 
Supplies and equipment may be obtained from one or several of the participants in 
the course. (See Exhibit I, page 6) 

The facility used should have approximately eight medical-surgical patients for 
each student having clinical experience. In order to insure adequate clinical 
experience for each student, the course experiences must be coordinated with other 
educational programs using the same facilities. It is essential that the personnel 
in the facility be oriented to the course with interpretation of: 1) How the 
course will be set up and taught. 2 ) The staff’s responsibilities to the instructor 
and students, e.g., the coordination of activities needed to help the students have 
a meaningful experience. 3) What the course means to aides who have not taken it 
and are currently employed. 

Step IV. Instructors 

The minimum criteria for selecting the instructor includes: 

1. preparation 

Registered Nurse 

Baccalaureate degree in an approved NLN course 

2. experience - two years experience in professional nursing, preferably 

with one year in teaching or a related area as public health nursing. 

A professional nurse instructor or instructors may be found at one of the 
institutions involved, through advertisements, or by word-of-mouth. 

Assistance in use of the teacher’s guide, planning of specific lessons, and 
obtaining teaching materials is available to individuals or groups of instructors 
through the nursing consultant for the Colorado State Department of Public Health, 
the Supervisor of Health Occupations for the Colorado State Board for Community 
Colleges and Occupational Education, or the Coordinator of Nurses’ Aide Training for 
Colorado Associated Nursing Homes, Inc. 

Step V. Students 

A. Recruitment of students 

Students may be recruited by word-of-mouth, advertisements, the State 
Employment Service, and other community agencies. 

B. Criteria for selection of students 

Age: Open. Evaluated by maturity and ability to accomplish the 

expected work. The optimum age range is from 21 to 50 years. 

Education: Ability to pass the Specific Aptitude Test Battery available through 

the Colorado State Department of Employment at the level found to 
insure reasonable success as a nurses’ aide. 

Experience: No aide experience is necessary, but previous work experience is to 
be evaluated through references from employers. 

Health: Good general health and absence of any illness or disability that 

would interfere with performance. A physical examination by a 
physician is required which includes a chest X-ray, a CBC and a 
urinalysis. A stool culture is desirable. 



